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Local governments must first present claims to the responsible party (BP).  Claims to BP should be submitted at the following address:

Government Claims and Funding Requests
1905 W. Thomas Street

Suite D-358

Hammond, LA  70401
Claims may also be submitted to BP by fax at (800) 810-5650 or by email at governmentclaims@worleyco.com.  BP will assign the claim a claim number.  For questions about claims filed with BP, call (877) 710-4064.  BP’s claims website is: www.bp.com/governmentclaims.  

If BP denies the claim or does not provide payment within 90 days of the claim submission, then the local government may submit its claim to the National Pollution Funds Center (NPFC) at the following address:

ATTN: Claims Adjudication 

National Pollution Funds Center

U.S. Coast Guard Stop 7100
4200 Wilson Boulevard Suite 1000 

Arlington, VA  20598-7100   
For questions about claims filed with the NPFC, call (800) 280-7118.  If the NPFC denies a claim, the local government may file suit.
Neither BP nor the NPFC have a required format for claims; however, you must be able to support your claim with documentation.  The Louisiana Legislative Auditor prepared the following documents that local government officials may use when documenting their removal costs and damage claims.  The documents are not mandatory but are intended to provide a consistent, structured format for developing claims.
· Documentation Process Form (click here)

· Documentation Process Workbook (click here)
The following table summarizes the applicable federal regulations and guidance from the U.S. Coast Guard National Pollution Funds Center.  Local government entities should ensure their claims comply with this information.  Additional guidance can be found in the Frequently Asked Questions (click here).
	Claim Type 
	Description
	Claim Requirements
	Examples of Supporting Documentation

	Removal Costs 
	Costs to prevent, minimize, mitigate, or clean up an oil spill

Example: You own waterfront property where a boat and dock were oiled from an OPA incident.  You notified the National Response Center of the incident, discussed it with the Federal On-Scene Coordinator (FOSC), and hired a local contractor to remove the oil. You may have a claim for the cost of the contractor used to remove the oil from your property.  The costs of cleaning up your own property fall under the category of property damage, not removal costs.
Allowable costs include, but may not be limited to:

· Personnel salary costs, including overtime
· Travel and per diem expenses
· Appropriate charges for the use of government agency-owned equipment or facilities
· Actual expenses for contractor- or vendor-supplied goods and services
	· You must be able to prove that the oil spill you helped clean up falls under the Oil Pollution Act of 1990. 

· You must show that your actions were reasonable and consistent with the National Contingency Plan.  The easiest way to meet this requirement is to show that you coordinated your efforts with the FOSC.
· You must prove that your actions aided in the spill clean-up and that the amount you are claiming is appropriate: 

· Show that your actions were necessary to prevent or reduce the effects of the spill. 

· Show that the removal costs you are claiming resulted from these actions. 

· The claim must be for a sum certain (specific dollar amount). 

· You must submit the claim within 6 years of the last removal action as determined by the FOSC. 

· You must submit the claim in writing and sign it. 
	· Photographs or videos of the incident and the response actions 

· Reports from local, state, or federal agencies 

· Analysis of spill substance 

· Report or statement from the FOSC stating: 

· your response was consistent with the National Contingency Plan; 

· your level of effort to clean the spill was reasonable and necessary based on the magnitude of the incident; 

· the oil spill falls under the Oil Pollution Act; and 

· the date the actions were completed. 

· Contractor and subcontractor invoices and receipts 

· Proof of payment (copies of cancelled checks or affidavits) indicating the date and the amount you paid each contractor and subcontractor 

· Contractor and subcontractor daily logs that include: 

· Names of personnel, labor categories/titles, hours worked, dates worked, and personnel rates 

· Equipment used, equipment rates, and hours/dates used 

· Summary of work accomplished each day 

· Disposal manifests provided by the disposal facility 

· Disposal facility’s invoice and proof of payment
· Any other documentation you feel supports your claim 

	Property Damage
	Real property damage is injury to or economic losses resulting from destruction of land or buildings.  If you want to claim a loss of property value because of the spill, you must actually sell the property before you can submit the claim.
Personal property damage is injury to or economic losses resulting from damages to other types of property you own or lease besides real property.

Claims submitted to the responsible party may include personal injury; however, personal injury claims are not covered under the Oil Pollution Act of 1990.
	· You must be able to prove the damage was caused by an oil spill that falls under the Oil Pollution Act of 1990. 

· You must prove that your property damage was caused by the spill and that the amount you are claiming is appropriate: 

· For real and personal property damages other than loss of property value:

· Show that you owned or leased the property at the time of the spill.
· Show that the property was injured or destroyed as the result of the spill.
· Show the value of the property before and after the spill. 
· Show the cost to repair or replace the property. 

· If you lost money by selling real property after the spill, prove the property's loss in value using verifiable property values before and after the spill. 

· The claim must be for a sum certain (specific dollar amount). 

· You must submit the claim within 3 years of the date the damage was reasonably discoverable. 

· You must submit the claim in writing and sign it. 
	· Photographs 

· Reports from local, state, or federal agencies 

· Invoices and receipts 

· Proof of ownership (titles, deeds, etc.) 

· Property appraisals 

· Lease or rental agreements for substitute property 

· Any other documentation you feel supports your claim 

	Boat Damage 
	Injury to or economic loss resulting from damage to a boat (a subset of property damage)

Example: You may submit a claim for the cost of removing oil stains from your boat, including its upholstery, so that your boat is restored to the condition it was in before the oil spill.
	· You must be able to prove the damage was caused by an oil spill that falls under the Oil Pollution Act of 1990. 

· You must prove that your boat damage was caused by the spill and that the amount you are claiming is appropriate: 

· Show that you owned or leased the boat at the time of the spill. 

· Show that the boat was injured or destroyed as the result of the spill. 

· Show the value of the boat before and after the spill. 

· Show the cost to repair or replace the boat. 

· The claim must be for a sum certain (specific dollar amount). 

· You must submit the claim within three years of the date the damage was reasonably discoverable. 

· You must submit the claim in writing and sign it. 
	· Photographs of damage 

· Date and evidence of last hull painting 

· Vessel name 

· Year the vessel was built 

· Copy of boat title or other proof of ownership 

· Vessel length 

· Vessel construction (wood, fiberglass, aluminum) 

· Location where boat was contaminated by oil 

· Date and location of boat cleaning 

· HIN or VIN (Hull Identification Number or Vessel Identification Number) 

· Any other documentation you feel supports your claim

	Loss of Government Revenue 
	Net loss of taxes, royalties, rents, fees, or net profit shares due to the injury, destruction, or loss of real property, personal property, or natural resources

Example: A city that does not collect as much revenue as usual from its parking meters because no one is using a beach because of an oil spill clean-up may submit a claim.
	· You must be able to prove the damage was caused by an oil spill that falls under the Oil Pollution Act of 1990. 

· You must prove that the lost revenue was caused by the spill and that the amount you are claiming is appropriate: 

· Show that the loss of revenue was caused by the injury to, destruction of, or loss of real or personal property or natural resources caused by the discharge. 

· Provide the amount, identity, and description of the revenue loss, including the applicable authority for collecting the revenue, method of assessment, applicable rate, and dates of collection or periods of loss. 

· Show the expenditures saved because revenue was not collected. 

· Show the total assessment or revenue collected and related expenditures for comparable revenue periods (typically covering two years). 

· The claim must be for a sum certain (specific dollar amount). 

· You must submit the claim within 3 years of the date the damage was reasonably discoverable. 

· You must submit the claim in writing and sign it. 
	· Log books 

· Reports from the FOSC, fire department, police, or other responder 

· Receipts 

· Documents showing past years’ revenues 

· Financial statements 

· Newspaper reports describing the spill 

· Any other documentation you feel supports your claim 

	Increased Public Services 
	Net costs of providing increased or additional public services during or after removal activities, including protection from fire, safety, or health hazards, caused by a discharge of oil or directly attributable to response to the oil spill incident

Example: A manager of a coastal town that must provide emergency traffic control in the vicinity of an oil spill may submit a claim. 
Allowable costs include, but may not be limited to:

· Additional administrative costs
· Costs of additional personnel 

· Other out-of-pocket costs incurred for material and equipment

Allowable costs do not include ordinary administrative, personnel, or equipment and material costs (including costs to upgrade equipment) that the local government entity would have incurred regardless of the Deepwater Horizon Event.
	· You must be able to prove the damage was caused by an oil spill that falls under the Oil Pollution Act of 1990.

· You must prove that the increased public service was necessitated by the spill and that the amount you are claiming is appropriate: 

· Show justification for the public services provided, including documentation of what specific services were provided and their relationship to the spill. 

· Show when the services were provided (during or after the removal activities). 

· Show that the services were in addition to services normally provided. 

· Show the net cost for the services and the methods used to compute those costs. 

· The claim must be for a sum certain (specific dollar amount). 

· You must submit the claim within 3 years of the date the damage was reasonably discoverable. 

· You must submit the claim in writing and sign it. 
	· Time sheets 

· Payroll records 

· Personnel schedules 

· Reports from the FOSC, fire department, police, or other responder 

· Newspaper reports describing the spill 
· Financial statements

· Documents showing past years’ expenditures

· Any other documentation you feel supports your claim 
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